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Weintraub Tobin is an innovative provider of sophisticated legal services to dynamic businesses and 
business owners, individuals, emerging companies, and nonprofits. From locations in Sacramento, 
San Francisco, Los Angeles, Orange County, and San Diego, more than 70 attorneys assist clients 
throughout California with business and litigation needs, including corporate law, finance and tax 
law, labor and employment, real estate, intellectual property, entertainment, and digital media. We 
maintain our leadership position by creating a value-added, trust-based relationship with our clients, 
supporting our local communities, and developing deep subject-matter expertise.  We offer a 
supportive and collegial environment where individual contributions are recognized and celebrated, 
and hard work is balanced with personal fulfillment and responsibilities.   

Weintraub Tobin is seeking a part-time (20-25 hours per week), experienced and client-focused 
Intellectual Property (IP) Paralegal to join our IP team.  The Firm’s IP team represents clients in both 
transactional and litigation matters and provides strategic advice and counseling to companies at all 
stages of growth to help them develop or acquire all forms of IP, and to protect, manage, license, 
enforce and defend that IP.   

This position can be based in any of our five locations and will work closely with the Lead IP Paralegal 
to support the Firm’s IP attorneys and their clients.  The successful candidate will be self-motivated, 
articulate, organized, detail-oriented, communicative, responsive, and a team player. Key 
responsibilities will include the preparation and filing of documents with the USPTO in connection 
with the registration of trademarks and application for patents, including electronic filing of 
applications, responses to office actions, statements of use, renewals, payment of issue fees, 
submission of formal drawings, and all other filings.  

Qualifications (Education, Experience, Knowledge, Skills and Abilities): 

 Bachelor’s Degree preferred.  
 Paralegal certificate and/or specialized IP Paralegal certificate highly desired. 
 Minimum of 2-3 years of experience as an IP Paralegal. 
 Must have working knowledge and familiarity with USPTO systems including: MyUSPTO, 

TESS, TEAS, Private & Public PAIR and EFS and electronic filing.  
 Must have working knowledge of various aspects of patent prosecution for U.S. patents.  
 Must have working knowledge of various aspects of U.S. trademarks, including assisting 

with the preparation and filing of domestic trademarks. 
 Experience with processing and filing PCT patent applications and foreign patents.  
 Experience with processing and filing MADRID trademark applications and foreign 

trademarks.  
 Experience with filing documents in both TTAB and PTAB. 
 Strong proficiency in Microsoft Office Applications. 
 Knowledge and familiarity with one or more IP Management software and docketing systems. 
 Ability to manage multiple priorities and quickly adjust to changing priorities in a professional 

manner.  
Qualified candidates are encouraged to submit a cover letter and resume to 
recruiting@weintraub.com.    


